Follow these steps to ensure that your Design Live Quote is
transferred correctly into the Mercury Ordering System.
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accessories:
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Once the Quote is generated, verify that all of I c— 2 20

the information is correct and all the

modifications are included. Once satisfied that . Crsion b
the quote is complete, click Export at the top of e |
the page.
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(continued)

In the Export window select
Text format and click Export.

In the Save As window, select a location on your
computer or network to save the file to.

Assign a name to the file in the File name field and
click Save.

Open the Mercury Ordering System from its
location on your computer.

Select the Open a 2020 File in Mercury option.

Find the file you exported out of 2020. Select it.

Click Open.

The items on your quote will now import into
Mercury. Be sure to check your order against the
original quote for any discrepancies.
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